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Title: Writing, Clear & Simple 
 
Time: 60 minutes 
 
Goal: Students will compare and contrast ineffective phrases and sentences 
versus those that are more effective; recognize the differences; and practice 
pinpointing weak writing and improving those areas.  
 
Indicators:  
 

• PowerPoint Presentation (to include a “revised sentence” created by 
instructor and students) 

• Typed notes of observations (instructor) 
• Completed student feedback form 

 
Materials: 
 

• Example draft (for students who do not bring draft to class) 
• Access to computer and Internet 
• Projector 
• PowerPoint 
• Pens 
• Highlighters 

 
Introduction: 
 
(10 minutes) Open by stating that we live in a complex and confusing world – 
but your writing doesn’t need to be either of these.  State that by the end of the 
workshop, students will have a better understanding of the (general) purpose of 
academic writing and have the knowledge and resources to write better but fewer 
words and do so more effectively. 
 
Ideally, each student will have access to a laptop and the PowerPoint; this way, 
they can more closely and directly access the information on the slides for 
reference as they review their drafts. Draw attention to the first PowerPoint slide, 
which will contain two to three weak sentences (wordy, passive voice, ineffective 
transition, etc.).  Read the sentences out loud.  Ask students if they can identify 
areas for improvement.  Guide them in their responses.  If, for example, a 
student responds with a statement similar to, “the sentences don’t sound very 
good or clear one after the other like that”, help guide and shape their idea by 
recognizing the student’s idea(s) and making explicit that these sentences could 
benefit from a more effective transition.   
 
If students don’t respond to or fail to pinpoint the three primary areas being 
targeted (i.e. Wordiness; verb issues (active vs. passive and weak verbs); and 
transitions), point out the areas for improvement and briefly address what can be 
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done to improve.  Type out the same but revised sentences directly underneath 
those on the PowerPoint; do so with prompted suggestions from the students.  
(Make sure to e-mail the PowerPoint to students post workshop). 
 
Activity:  
 
(45 minutes – about 15 minutes for each section) 
Ask the students to take out their writing drafts they brought with them to the 
workshop.  Those students who do not bring a working draft can be provided with 
an example draft.   
 
Introduce the following topics one by one.  Inform students that at the end of 
each topic, they will be reviewing their draft to find areas for improvement.  
Suggest that students use a different proofreading mark for pinpointing these 
areas in their drafts; for example, students may want to underline “wordy” verbs 
or phrases; circle passive or weak verbs; and highlight weak transitions (or lack 
thereof).  Explain that students don’t have to use these exact same strategies for 
making explicit those particular issues, but that they should use different marks to 
pinpoint each of the areas addressed: 
 
The topics to be addressed in PowerPoint (with suggested resource link for quick 
reference): 
 

1) Reducing: 
Wordy Phrases - 
http://writing.wisc.edu/Handbook/CCS_wordyphrases.html  
Wordy Verbs - http://writing.wisc.edu/Handbook/CCS_wordyverbs.html 
Unnecessary Prepositional Phrases - 
http://writing.wisc.edu/Handbook/CCS_prepphrases.html 
And Expletive Constructions - 
http://writing.wisc.edu/Handbook/CCS_expletive.html 

 
After each topic, give students time (aim for 10 minutes) to begin going through 
their own papers and finding areas for improvement.  Emphasize that they will 
probably not have enough time to find all areas for improvement in the span of 10 
minutes, but that this practice will provide them with a good start in their revision 
process. 
 

2) Passive to Active Voice - 
http://writing.wisc.edu/Handbook/CCS_activevoice.html 

3) Transitions - http://writing.wisc.edu/Handbook/Transitions.html 
 
While students work through their drafts, be available to facilitate process and 
help to guide their thought process and answer any questions. 
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Closure & Assessment:  
 
(5 minutes) State that this exercise is part of the proofreading process and 
should be followed through and repeated with every academic paper.  
Emphasize the importance of reading through all papers at least once to catch 
common and obvious errors.  Your writing reflects you, and it can be improved 
upon with practice and discipline! 
 
E-mail students the PowerPoint presentation post workshop. 
 
	  
	  


